
* APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Estabiisn Retention Schedule; record will continue to accumulate. 
b. 0 Dlswre of oresent accumulation: no further accumulation anticioated. 
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1965 present FOOD STAMP ISSUANCE FILES 
What is the function of the Division and the offin, in which this record series 1s created? 

1. Agency Address FOR RECOROS MANAGEMSU-T M E  
Application Number Georgia Department of Human Resources 

Division of Benefits Payments 
Food Stamp Unit 
618 Ponce de Leon, N. E. Data Received Dam Completed 

Atlanta, Georgia 30306 

76-115 

E61976 I APR 0 1 1976 
I__ 

_- , 

The Division of Benefits Payments is responsible for kupervising and regulating assistance 
programs which provide to indigents in the State food and monetary assistance and/or medical 
care. 

The Fosd Stamp Unit is responsible for the administration of the Food Stamp program dthin 
the State. the certification of applicant households; 
the acceptance, storage, and protection of coupons after their delivery to receiving points 
within the State; 
to eligible households; and the control of and accountability for the food coupons. 

Included, but not limited to, are: 

outreach to potentially eligible households; the issuance of food coupons 

' $ -  

. Record Serles heription This file contains the following documents /include form numbenand tir/es, if any): 
Attach samoles of t h e  file. 

Doeumentr rrt+ting to: 
Um issuk- coupons in Georgia for the Food Stamp Program (Food Stamp Act of 1964). 

Indudad ere: 
six-part form, FNS-260 (10-74) "Requisition f o r  Food Coupons," which is a requisition from 
the various issuance points (such as banks, offices of county commissioners, county de- 
partments, and offices of ordinaries), to the State Food Office ordering food coupon books 
in various denhinations; 
stamps. 

and supporting papers concerned with the issuance of the food 

(pink) State Food Office 
(yellow) Originating 

File is arranged: 
numerically according to nine-digit codes assigned by the U. S.  Department of Agriculture .- 

-I_ 
-- . Monthi; Reference Rate How often are records referred to whlch are: 

One to six months old .J$ dail Seven to twelve months old 
twentv-five months and older wee ly 

; Thirteen to twenty-four months old - weekly , . 
? 

-I-._ . h n u e l  net@ of A m T o n  of Remrdr- * 

Lettn-size - . .. crawerr ... &; Logal-size drawers L ;.Shelves ; Other /specify) -- - 
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